
PARTICIPANT GUIDE: 
VIDEO CONFERENCING



ENTER A MEETING

Sample Link

Click on the link
provided to you in

your invitation



Click Your Language
Configuration

SELECT YOUR LANGUAGE 
INPUT YOUR NAME

Click to Select Your Language
and/or Dialect

CLICK CONNECT NOW



 FUNCTIONALITY

TRANSLATED TEXT
FROM THE MEETING  

APPEARS HERE

Click the audio symbol
to listen to the

moderator in your
language (it will turn

green)



Click on the gear
icon to change the
font size or change
the language.

FUNCTIONALITY

Upload
documents for

participants

Click to begin
subtitles for the
lecture/meeting.

*For lectures, only the presenter will use the subtitles box.
*For meetings, all participants will turn on the subtitle microphone.

Use the Chat to ask
the presenter

questions

***SOURCE
LANGUAGE is

always the
language YOU are
speaking or typing


